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Your computer works in much the same way as your brain. A computer, like your
brain, receives, stores, compares, changes, and manipulates information. Once the
computer has received its instructions, it goes ahead and carries them out. These
instructions are simply 0’s and 1’s; that is how the computer thinks. The CPU
processes these 0’s and 1’s and then it shows you the results of what it has done either
on the monitor or from the printer.

Programs

A computer is given a set of instructions called a program. You can create your
own computer programs, or you can buy programs that are ready-made. When a
computer follows the instructions in a program, it is said to run the program. Programs
can either be run off a hard disk drive, a floppy disk drive, or a CD-ROM drive. Today,
when you buy programs, they often come on CD-ROM disks.

People called programmers develop computer programs. The programmer types
the instructions into the computer in a way that tells the computer what to do in different
situations. Programs range in complexity from one line to hundreds of thousands of
lines. Programming is hard work and takes a lot of practice to do correctly. Even one

mistake while programming a program will cause the software to not operate correctly %
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and cause your computer to crash. Due to the large size of programs today, mistakes
are inevitable and sometimes hard to find.

Hardware and Software

A computer program is called software. Software is the set of instructions that
tells the computer what to do. Most computers can run hundreds of different programs.
There are four different classes of software; Home, Business, Educational, and
Entertainment.

Hardware is the physical equipment of a computer. The keyboard, monitor, disk
drive, and mouse may all be considered hardware. Over the years, hardware has

gotten better and less expensive. ¢—
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Steps to type the Reference Information.

Press Enter 1 time

Turn on Single Space (1.0)

Press Enter 4 times

Press Tab 1 time

Type in the reference information
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Memorize these steps. We will have a quiz on
them in a few days.

Reference Information: From a book with 2 authors and page numbers.

Type in the name of the person, the name of the book, the city it was
published in, the name of the company that printed the book and the date it
was printed.

Put this in ye




